
A quick guide to the school day 
 

From the first day onwards… 
 

Drop off and pick up  
The children enter/leave school through Year Group entrances -Reception at the back of the school, Year 
One from outside the school hall, Year Two from the steps on the main playground - where class teachers 
are there to greet them.  
 
Morning Drop-off time - 8.40am – 8.50am  
The teacher will be there to greet the children and take them into school. 
 
Afternoon Pick-up time - 3.20pm  
Please wait in the area outside your child’s entrance/exit, away from the doors so that the teachers can see 
all parents. Please be patient as to begin with releasing the children can take time until teachers get to 
know faces. Safety will always be our priority. 
 
If your child is sick /not able to attend school for any reason  
Please ring/email the school office (01246 232034 or enquiries@brockwell-inf.derbyshire.sch.uk ) by 9.30 
am on the first day of absence. We need to know where the children are and that they are safe. 
If your child is late If you arrive at school, after 8.50 am when the doors are closed, please bring your child 
to the front office where you will be asked to sign them in, and they will be taken to their class.  
 
When your child comes to school they will need to bring -  

• a book bag. 

• a coat (whatever the weather). 

• sensible shoes, suitable for all weathers. 

• a water bottle (to be taken home, washed and refilled with water every day) 

• a packed lunch, if not having a school meal. Please do not send fizzy drinks or glass bottles in lunch 
boxes. We have several children with nut allergies in school and therefore ask that you do not send 
any nuts/nut products in lunch boxes. 

On PE days, Forest School or Tai Chi days children come to school dressed ready for these sessions (details 
from start of term letter/class teachers) 
 
How to help at home 
Ensure that your child is in bed early on school nights, so they come to school rested and ready to learn. 
Read with your child every day.  
Complete any homework task set by year groups. This will be sent via Tapestry by class teachers. 
Look out for suggested activities on the Year Group Topic Letters. 
Communication from School 
We will do our very best to give timely information and updates regularly via email and our texting service. 
Class teachers will also send additional information via Tapestry. Dates for events planned so far are on 
the website calendar, which we do our very best to keep updated. Please look at the website also for 
further information.  
If I have a question/issue?  
No question is ever too small. If it is a quick question, it may be that it can be answered at drop off or pick 
up. For more detailed queries/ those that need more privacy you can ring to speak to the class teacher, 
email them on the year group email or use Tapestry.  
Also, you can speak with Philippa Smith or Karena Moore, Co-Headteachers, who are outside school at the 
start of most days.  
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